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Login and activate your account via www.glassbusiness.co.uk using the login credentials in your welcome email 
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Visit My Account and create a profile using the Profile Builder 
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Use the VRM lookup 
to locate the vehicle, if 
you do not know the 
VRM then you can use 
the Search Tree.

Value the vehicle and 
it will automatically be 
saved to your list view

LOOKUP
AND LOCATE 
THE VEHICLE 
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Select the vehicle in your list view and open it by clicking Full Vehicle Details or for even quicker access you can click the 
Value & Adjust button
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You will now see an expandable 
section called Repair Estimate, 
click on this section to open it

Select your Profile from the 
Select Profile drop down and 
you are ready to go, Click the 
Start Repair Estimate button

ACCESSING 
REPAIR ESTIMATE  
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Repair Estimate will launch in a separate window, you may need to allow pop-ups from your internet browser
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Now you have launched Repair Estimate you can start building your estimate, select parts that 
you wish to replace or repair using the quick operation buttons.

Please refer to the 
Repair Estimate 
Getting Started Guide
for more details on 
building your estimate
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http://www.glassbusiness.co.uk/assets/uk-assets/pdfs/repair-estimate-user-guide.pdf
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Now you can save the 
estimate and export some 
information back to your 
vehicle case.

Click Exit and select YES 
when you are asked if 
you would like to save the 
calculation results. 

If you do not save before 
closing  you will lose your 
data!

5

Once you have completed 
and calculated your 
estimate you will see the 
full calculation report.

Print or convert this to a 
PDF report by using the 
Print or PDF buttons.

To build and print a 
bespoke report including 
Images, Customer 
Information and Repair 
Details, please see pages 
7 and 8 of this guide.

PRINTING
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The Total Loss Indicator 
traffic light will be 
activated by the Total 
Repair Estimate Costs 
telling you immediately if 
your vehicle is a Total loss, 
Possible Total loss or Not 
a Total loss. 

Turn on this feature and 
set your Total Loss Ratios 
in My Account
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Repair Estimate will 
now close and a pop up 
will advise you Repair 
Estimate data transfer 
was successful
The Total Repair Estimate 
Costs will have been 
exported and populated 
in the Repair Estimate 
expandable section

REPAIR COSTS
AND TOTAL LOSS 
INDICATOR    

CLICK TO
NAVIGATE 
SECTIONS

LOGGING IN AND
SETTING UP1 LOOKING UP

THE VEHICLE 2 LAUNCHING 
REPAIR ESTIMATE3 ADDING PARTS – REFER TO 

GETTING STARTED GUIDE4 CALCULATE AND EXIT 5 BUILDING AND PRINTING
A PDF REPORT7 ADDING IMAGES, PDFS

AND CUSTOMER INFO6



GLASS’S	 How to complete a simple estimate using Repair Estimate

You can also add two sets 
of Customer Information 
details to every vehicle 
case by entering the 
details into the Customer 
Information section, 
this will be saved to the 
vehicle case and will be 
available to add to the 
bespoke PDF reports.
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You can now attach and 
annotate Images and 
PDFs, adjust the valuation 
for Manufacturer Options  
and Other Adjustments as 
well as adding Valuation 
Comments
Just explore the different 
expandable sections.
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You can build a bespoke PDF 
report template and add as much 
or as little data and information 
as you like. Visit the PDF Reports 
builder in the My Account section. 

Upload a Logo, Tick the values 
you would like displayed and add 
Company Details. 

Add a Header and a Footer if 
required,  you can tick the ‘Use 
default header’ option and this 
will display the vehicle Make, 
Model and Registration.

Add some Report Comments and 
choose if these should be left, 
centre or right aligned.
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To use your PDF report template, 
select the vehicle in the list view 
or open the vehicle to Full Vehicle 
Details, then Click

Print Vehicle Report and select your 
report template from the drop down. 
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Now you can choose the different 
data sections to appear on your 
report. Add as many or as few as 
you like.

Double click on any ‘Avaliable 
PDF Fields’ to add them to the 
report.

You can move these up and down 
by dropping and dragging in the 
‘Assigned PSF Fields’ box.

Make sure you save your report.

CLICK TO
NAVIGATE 
SECTIONS

LOGGING IN AND
SETTING UP1 LOOKING UP

THE VEHICLE 2 LAUNCHING 
REPAIR ESTIMATE3 ADDING PARTS – REFER TO 

GETTING STARTED GUIDE4 CALCULATE AND EXIT 5 BUILDING AND PRINTING
A PDF REPORT7 ADDING IMAGES, PDFS

AND CUSTOMER INFO6


	next 2: 
	Page 2: 
	Page 31: 
	Page 42: 
	Page 53: 
	Page 64: 
	Page 75: 
	Page 86: 
	Page 97: 
	Page 108: 
	Page 119: 
	Page 1210: 
	Page 1311: 

	prev 2: 
	Page 2: 
	Page 31: 
	Page 42: 
	Page 53: 
	Page 64: 
	Page 75: 
	Page 86: 
	Page 97: 
	Page 108: 
	Page 119: 
	Page 1210: 
	Page 1311: 



